How to find your assignments on Google Classroom:

The easiest way to use all the functions of Google Classroom is on a computerorlaptop.

1. Opentheinternetbrowserandtypein: classroom.google.com

C @ classroom.google.com

= ™M D o

Google Drive Inbox (2) BBC iPlayer YouTube

2. LogintoGoogle Classroom usingthe login details yourteacherhas given you. This willbe your school email
addressand a password.

C @ accounts.google.com/signin/v2/sl/pwd?service=classroom&passive=1209600&continue=https%3A%2F%2Fclassroom.google.com%2F&followup=https%3A%... ¢

Google

Welcome

®| firstname.lastname@park.newham.sch.uk |V

=

’¢ Enter your password

Forgot password?

3. You willthensee youryeargroup classroom. Click on this.

= Google Classroom

&) Toreview [ Calendar

Year 3 Online Learning Year 2

87 students A 85 students

Due Saturday Due Friday
Monday Maths refresher! Time capsule letter
Monday handwriting task

Monday task 2



4. You will mainly use the ‘Stream’ and the ‘Classwork’ sections of Google Classroom. The stream allows you to
leave comments foryourteachers and classmatestosee. Youwill also be able to read messages and updates
from others here too. If you want to say somethingorask a question, write it here. Rememberall comments
should be learning-related and appropriate.

< C @ classroom.google.com/u/1/c/OTkwOTAyMTgyOTRa w ¢
= Year 3 Online Learning Stream Classwork People Marks {3}

Year 3 Online Learning

Class code unjdhhn [ 3

Meet link https://meet.google.com/lookup/byfpeo4sir Q

Select theme
2 Upload photo

Upcoming [ 4 Share something with your class. (_'__’.
(=]
Due Saturday
Monday Maths refresher!
Monday handwriting task
Monday task 2 El Naila Akhtar posted a new assignment: Welcome Back » 14 students H
10:01
View all

5. Inthe ‘Classwork’ sectionyou will see all the assignments that yourteachers have created foryouto
complete. It will be separated by days of the week - you will find all the onlinelessons listed for that day. You
can find previous learning down the left-hand side.

All topics

Mon 21/09/20

Mon 21/09/20

Tues 22/09/20 Eng - Reading Comprehension

Wed 23/09/20 @ Maths - equivalent fractions Poste

@ Science

Tues 22/09/20

Eng - making connections Poste:

@ Maths - adding fractions Poste:
@

6. Clickon the assignmentyouwishtoopenandthenclickon the thumbnailtoopenit.

Monday task 2

Posted 08:04

Due 12 Sep

Here is the research task for Machu Picchu, please follow the slides and the;
your own quiz using the links to complete your research. :)

=0 87

Handed in Assigned

lachu Picchu Research Tash

I Machu Picchu Research

Google Slides

S
Wl

View assignment



How to find your to-do list:

Google Classroom also creates a to-do list foryou so that you can see all the assignments that you need to complete
in the near future.

1. Clickon the 3 horizontal linesinthe top left-hand corner.

Year 3 Online Learning Stream Classwork People

2. Clickon ‘Todo’.

i C @& classroom.ggogle.com/u/2/c/OTkwOTAYMTgyOTRa * | A
Stream Classwork People

(3] Classes

m Calendar

line Learning

google.com/lookup/byfpeo4sir Q

Enrolled

To do

° Year 3 Online Learning

3. Hereyou can see all the work you’ve been assigned, you haven’t yet completed and any assignments you
have already submitted. You can also see their due dates onthe right-hand side. Forexample, these 3
assignments need to be completed and submitted by Saturday morningat5.59am!

= Todo Assigned Missing Done
No due date 8 v
This week 3 A
Monday task 1
onday tas Saturday, 05:59
Year 3 Online Learning

Monday handwriting task
onday handwriting tas Saturday, 05:59

Year 3 Online Learning

Monday Maths refresher!
@ Saturday, 05:59

Year 3 Online Learning

You can thenclick on these assignments, complete them and submit them using the instructions below.



How to submitan assignment on Google Classroom:

It is important thatyou submityour finished learning on Google Classroom so that your teachers can review it and
give you feedback.

1. Clickon ‘View assignment’.

Monday task 2

Due 12 Sep
Posted 08:04
Here is the research tagk for Machu Picchu, please follow the slides and then create
your own quiz using the links to complete your research. :) O 87
Handed in Assigned
hu Rescarch T
2P Machu Picchu Research
Google Slides
View assignment
2. Next,clickon‘+Add or create’.
= Year 3 Online Learning
Monday task 2 |
Your work Assigned
Lizzie Parsons + 08:04
100 points Due 12 Sep + Addor create

Here is the research task for Machu Picchu, please follow the slides and then create your own quiz using the links to
complete your research. :)

Machu Picchu Research
Google Slides

Private comments

o
Class comments ®

3. Thereare different ways you can submityourlearning.

1. Youcan uploada photo of something you have written,

Your work Assigned drawn or made. Simply take aphoto and thensaveiton
your device. Upload it onto Google Classroom by clicking
<+ Add or create on ‘File’.

¢\ Google Drive

& Link

0 File

2. You can create a new document, presentation or
spreadsheet by clickingon the relevanticon here.

Create new
B Docs

Slides
Sheets

By Drawings



4. Clickon the thumbnail of yournew documentto editand complete it:

Your work Assigned

Mrs Light - M... X
Google Slides

<+ Add or create

5. Onceyou have finished yourassignment and are happy with it, thenclick ‘Hand in’.

Your work Assigned

Mrs Light - M...
Google Slides X

<+ Add or create

6. You can now see that yourassignmenthasbeenhandedin.Youcan alsowrite a private commentabout the
assignmentforyourteacherif youwishto.

Your work Handed in
Mrs Light  _ Monday...
Google Slides
Unsubmit

Private comments

(Hi Ms Parsons. | really A

enjoyed making this quiz and
I have learned a lot about
Machu Picchu making it. |
haven't included any
animations because | wasn't
sure how to do that yet.
Could you teach me how to
do that please? Thank you,
Mrs Light.

>




How to view your teachers’ comments:

Your teachers can review yourlearning, comment and return it to you. You will receive a notification when a piece of

learning is returned.

1. Clickon ‘Viewyourwork’.

= Year 3 Online Learning Stream Classwork People

@ View your work [ Meet [ Google Calendar [ Class Drive folder

All topics 1St Week baCk

2. Clickon ‘Returned’ to see assignments yourteachers have marked and returned toyou.

Monday task2 B2 1 12 Sep 95/100
Al
Assigned
Returned
Missing
3. Clickon the taskto view yourteacher’s feedback.
Monday task2 El2 @1 12 Sep 95/100

2 private comments

Mrs Light .
PY g 13:51

@ Hi Ms Parsons. | really enjoyed making this quiz and | have learned a lot about Machu Picchu making
it.  haven't included any animations because | wasn't sure how to do that yet. Could you teach me

how to do that please? Thank you, Mrs Light.

Ms Parsons 5.1

@ Hi Mrs Light. | can see that you have worked really hard to research all the information in your quiz -
well done! We will look at how to animate slides in our computing lessons this year. | noticed that in
your quiz you did not always use capitals for Machu Picchu. As it is a proper noun, it must always be

capitalised. Keep up the good work!

View details



How to create a copy of a document your teacher has created:

Sometimes it might be helpful to make a copy of the document yourteacher has created so that you can edit it for
your home assignment, like in this example:

Semana 7 - sentimientos % & ® ®

Request edit access
File Edit View Tools Help

1. Match the phrase to the picture:

Estoy bien.

Estoy nerviosa.

Estoy regular.

Estoy enfermo.

1. Clickon ‘File’ andthen ‘Make a copy’.

@ Request edit access M m

E Semana 7 - sentimientos ¢ &
File Edit View Tools Help

Share
E
New Match the phrase to the picture:
Open trl+0 iien. ™ :é 5%, ;
Make a copy W

2. Givethe documenta sensiblename thatyouand your teacherwill recognise. Thisdocument will then be
savedinyour Google Drive.

Copy document

Name

Mrs Light - sentimientos|

Folder

B8 My Drive

3. Complete the assignment. Google Docs will save it automatically.

Mrs Light - sentimientos  ¥r &)
File Edit View Insert Format Tools Add-ons Help Lastedit was seconds ago

~ o~ @ A P 100% v Normaltext v  Aral ~ 11 v B I UA & o

1 2 3 4 5 6 7 [l 9 w0 m a2 m

1. Match the phrase to the picture:

Estoy bien.

Estoy nerviosa




4. You can thensubmityourcompleted documentforyourteachertosee. Clickon ‘+ Add or create’ and then
‘Google Drive’.

Your work

<+ Add qr create

¢\ Google Drive -
&  Link

U File
Create new
B Docs
B>
1 Slides
Sheets
a Drawings

5. Findand click on the documentyou wish to submit.

&, Insert files using Google Drive ~ Q_ Searchin

RECENT UPLOAD STA|

MY DRIVE

Recent

Today

Handwriting

N> /

£ BAN = o e o xpect to see your NEATEST

VIrs Light's Machu Picck

:ing, we will be checking if qu|Z|
\b " ’@"r’) RIS »;» nave been practising and
i i 1 . Hope you enjoy!
— . potentially give out pen
QA I(:\ \::' B -‘ licenses!
et ) -}
B Mrs Light - sentimi... B  semana7-sentimi.. Machu Picchu Han...

6. Andthenclick ‘Hand in’, justas shown before!
Videos

Some lessons will be uploaded as videos. Itis important you watch these carefully. You can watch them as many
times as you wantto.

Lizzie Parsons posted a new assignment: Week 3 - Spelling Test GROUP 2

Posted 12 May Handed in

Hi all,
Here is Group 2's spelling test - please follow along in your homework book then check your answers.
Thanks,

Miss Parsons

11 May 2020 at 21:14
Video




How to complete a Google Form:

Sometimes teachers may create a quiz for you to complete on Google Forms.

1. Asalways, clickonthe thumbnailtoopeni

Edited 2 Jul

Marcus Rashford Reading Quiz & 7

No due date

21 57

Handed in Assigned

Marcus Rashford Reading...
Google Forms

7 class comments

View assignment

2. Readand answereach question. Once finished, click ‘Submit’.

Do you think that Marcus is a good role model? Explain your a

| believe Marcus is a good role model because he h orked hard to ensure every
child receives the food they need. He has showrfots of empathy for others.|

s Send me a copy ofy responses.

Not on a laptop or computer?

Ifyou are accessing Google Classroom on an iPad, phone ortablet, you will need to download the following apps to
be able to access all the content yourteachers post:

~
: o=

Google Classroom Google Slides GoogleDocs  Google Sheets

Google Forms Google Meet  Google Drive



How to log on to your Google Drive

You may also sometimes need to access files saved on Google Drive.

1. Clickon the waffleinthe top right-hand cornerandthen click on ‘Drive’.

M Self-help sheet for parents - vict: X | & Pupils - Google Drive X

C @ classroom.google.com/u/2/h

= Google Classroom

To do D Calendar

Ky Courses

X +

2. It willtake youto ‘My Drive’ where you can find your most-recent documents and anything you have saved.
You can alsothen access the ‘Pupil Drive’ whereyourteachers may have saved documents you need tofind.

To find the ‘Pupil Drive’, click on ‘Shared Drives’ on the left-hand side.

l— New

Priority
» @ My Drive

» Shared drives

2, shared with me

©  Recent

3. Clickon ‘Pupils’.

Shared drives

My Drive ~

A

B Mrs Light - sentimientos
You edited today

Pupils
489 people

Mrs Light's Machu Picchu
quiz!

Hope you enjoy!

- Monday task 2
You edited today

+
@

®@ M &

Account Gmail Drive

Machu Picchu Research Task

You are going to make your
own quiz to test the class on
their Machu Picchu
knowledge, here is Miss
Parsons' quiz (don't worry
that you don't know the
answers yet, we will learn

Machu Picchu Research

You opened today

4. You willthensee arange of folders. Click on youryeargroup to find the filesyou’re looking for.

Pupils ~
489 people
Folders
B =

BB science Council

BB vears

BB Reception

BB World Warriors

BB Vvears

BB sauda's leavers book

BB veart

BB vears

B

Name A

BB school Council

BB vear2

BB vears



Step 1: On google search engine. type in Google Meet download or click the link below.

https://meet.google.com/

Hangouts Meet by Google
Team Video Meetings on-the-go
Google LLC
Q Google Meet —
HhkAk 16,179 Ratings

Secure video meetings for your business.

Free

‘GET STARTED Now GETHELP

Step 2: Then download ‘Google Meet Grid View’ so that you can see all your friends at the
same time.

https://chrome.google.com/webstore/detail/google-meet-grid-view/bjkegbapfapikgkfidhcihhiflbjgfi

C
e(}oogle Meet Grid View - Chrom X + - 6 6

&€ 2> C (Y #& chomegooglecom/we.. o# @ G © B |

& chrome web store £ sakshig v

ome > Extensions > Google Meet Grid View

88 Google Meet Grid View

Offered by: stgnola.org

4,000,000+

% % % K ¥ 313 | Accessibility | &
users

Step 3: Log on to google classroom, find the waffle again. You will see the ‘Google Meet’ icon.
Click it!




Step 4: Click ‘Join now’ at the given date and time suggested by vour teacher.
You can click to switch the camera on and the mic using the small icons at the bottom.
Sometimes we might even send you a special code to join.

) Meet

Switch account ‘

pasteurclassgooglemeeting

No one else is here

Camera is off Present

Other options

R Join and use a phone for audio

Of

Step 5: Click grid at the top of page so that you can see everyone in the meeting.

Hegha ™
Only show participants with video

Highlight speakers

Include yourself in the grid




